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the nature and purpose of the commu-
nication and an opportunity to be 
present during such communication or, 
in the case of a written communica-
tion, an opportunity to respond to the 
communication. It does not include 
communications concerned solely with 
procedures which are not relevant to 
the merits of a proceeding. It also does 
not include general background discus-
sions about an entire industry or nat-
ural gas markets or communications of 
a general nature made in the course of 
developing agency policy for future 
general application, even though these 
discussions may relate to the merits of 
a particular proceeding. 

(l) Party means an applicant, any per-
son who has filed a motion for and been 
granted intervenor status or whose mo-
tion to intervene is pending, and any 
state commission which has intervened 
by notice pursuant to § 590.303(a). 

(m) Person means any individual, 
firm, estate, trust, partnership, asso-
ciation, company, joint-venture, cor-
poration, United States local, state and 
federal governmental unit or instru-
mentality thereof, charitable, edu-
cational or other institution, and oth-
ers, including any officer, director, 
owner, employee, or duly authorized 
representative of any of the foregoing. 

(n) Presiding official means any em-
ployee of the DOE who has been des-
ignated by the Assistant Secretary to 
conduct any stage of a proceeding, 
which may include presiding at a con-
ference, oral presentation, or trial-type 
hearing, and who has been delegated 
the authority of the Assistant Sec-
retary to make rulings and issue orders 
in the conduct of such proceeding, 
other than final opinions and orders, 
orders to show cause, emergency in-
terim orders, or conditional decisions 
under subpart D and orders on rehear-
ing under subpart E. 

(o) Proceeding means the process and 
activity, and any part thereof, insti-
tuted by FE either in response to an 
application, petition, motion or other 
filing under this part, or on its own ini-
tiative, by which FE develops and con-
siders the relevant facts, policy and ap-
plicable law concerning the importa-
tion or exportation of natural gas and 
which may lead to the issuance of an 

order by the Assistant Secretary under 
subparts D and E. 

(p) State commission means the regu-
latory body of a state or municipality 
having jurisdiction to regulate rates 
and charges for the sale of natural gas 
to consumers within the state or mu-
nicipality, or having any regulatory ju-
risdiction over parties involved in the 
import or export arrangement. 

§ 590.103 General requirements for fil-
ing documents with FE. 

(a) Any document, including but not 
limited to an application, amendment 
of an application, request, petition, 
motion, answer, comment, protest, 
complaint, and any exhibit submitted 
in connection with such documents, 
shall be filed with FE under this part. 
Such document shall be considered of-
ficially filed with FE when it has been 
received and stamped with the time 
and date of receipt by the Office of 
Fuels Programs, FE. Documents trans-
mitted to FE must be addressed as pro-
vided in § 590.104. All documents and ex-
hibits become part of the record in the 
official FE docket file and will not be 
returned. An original and fifteen (15) 
copies of all applications, filings and 
submittals shall be provided to FE. No 
specific format is required. Applicants 
required to file quarterly reports as a 
condition to an authorization need 
only file an original and four (4) copies. 

(b) Upon receipt by FE, each applica-
tion or other initial request for action 
shall be assigned a docket number. Any 
petition, motion, answer, request, com-
ment, protest, complaint or other doc-
ument filed subsequently in a docketed 
proceeding with FE shall refer to the 
assigned docket number. All docu-
ments shall be signed either by the per-
son upon whose behalf the document is 
filed or by an authorized representa-
tive. Documents signed by an author-
ized representative shall contain a cer-
tified statement that the representa-
tive is a duly authorized representative 
unless the representative has a cer-
tified statement already on file in the 
FE docket of the proceeding. All docu-
ments shall also be verified under oath 
or affirmation by the person filing, or 
by an officer or authorized representa-
tive of the firm having knowledge of 
the facts alleged. Each document filed 
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with FE shall contain a certification 
that a copy has been served as required 
by § 590.107 and indicate the date of 
service. Service of each document must 
be made not later than the date of the 
filing of the document. 

(c) A person who files an application 
shall state whether, to the best knowl-
edge of that person, the same or a re-
lated matter is being considered by any 
other part of the DOE, including the 
FERC, or any other Federal agency or 
department and, if so, shall identify 
the matter and the agency or depart-
ment. 

§ 590.104 Address for filing documents. 
All documents filed under this part 

shall be addressed to: Office of Fuels 
Programs, Fossil Energy, U.S. Depart-
ment of Energy, Docket Room 3F–056, 
FE–50, Forrestal Building, 1000 Inde-
pendence Avenue SW., Washington, DC 
20585. All hand delivered documents 
shall be filed with the Office of Fuels 
Programs at the above address between 
the hours of 8 a.m. and 4:30 p.m., Mon-
day through Friday, except Federal 
holidays. 

§ 590.105 Computation of time. 
(a) In computing any period of time 

prescribed or allowed by these regula-
tions, the day of the act or event from 
which the designated period of time be-
gins to run is not included. The period 
of time begins to run the next day after 
the day of the act or event. The last 
day of the period so computed is in-
cluded unless it is a Saturday, Sunday, 
or legal Federal holiday, in which 
event the period runs until the end of 
the next day that is neither a Satur-
day, Sunday, nor a legal Federal holi-
day, unless otherwise provided by this 
part or by the terms of an FE order. 
Documents received after the regular 
business hours of 8 a.m. to 4:30 p.m. are 
deemed filed on the next regular busi-
ness day. 

(b) When a document is required to 
be filed with FE within a prescribed 
time, an extension of time to file may 
be granted for good cause shown. 

(c) An order is issued and effective 
when date stamped by the Office of 
Fuels Programs, FE, after the order 
has been signed unless another effec-
tive date is specified in the order. 

§ 590.106 Dockets. 
The FE shall maintain a docket file 

of each proceeding under this part, 
which shall contain the official record 
upon which all orders provided for in 
subparts D and E shall be based. The 
official record in a particular pro-
ceeding shall include the official serv-
ice list, all documents filed under 
§ 590.103, the official transcripts of any 
procedures held under subpart C, and 
opinions and orders issued by FE under 
subparts D and E, and reports of con-
tract amendments under § 590.407. All 
dockets shall be available for inspec-
tion and copying by the public during 
regular business hours between 8 a.m. 
and 4:30 p.m. Dockets are located in the 
Office of Fuels Programs, FE, Docket 
Room 3F–056, Forrestal Building, 1000 
Independence Avenue SW., Washington, 
DC 20585. 

§ 590.107 Service. 
(a) An applicant, any other party to a 

proceeding, or a person filing a protest 
shall serve a copy of all documents 
filed with FE upon all parties unless 
otherwise provided in this part. The 
copy of a document served upon parties 
shall be a true copy of the document 
filed with FE, but does not have to be 
a copy stamped with the time and date 
of receipt by FE. The FE shall main-
tain an official service list for each 
proceeding which shall be provided 
upon request. 

(b) When the parties are not known, 
such as during the initial comment pe-
riod following publication of the notice 
of application, service requirements 
under paragraph (a) of this section may 
be met by serving a copy of all docu-
ments on the applicant and on FE for 
inclusion in the FE docket in the pro-
ceeding. 

(c) All documents required to be 
served under this part may be served 
by hand, certified mail, registered 
mail, or regular mail. It shall be the re-
sponsibility of the serving party to en-
sure that service is effected in a timely 
manner. Service is deemed complete 
upon delivery or upon mailing, which-
ever occurs first. 

(d) Service upon a person’s duly au-
thorized representatives on the official 
service list shall constitute service 
upon that person. 
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